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Instruction for completing Direction to Administer forms (DTAs) for District Nursing teams  
 
A quality issue has arisen about the filling in of DTAs from GP practices.  
 
Currently the DTA auto-populates the prescription written in EMIS and pulls through the 
dosage information as written by the prescriber. It is clear in some cases that the dosage 
information on injectable drugs is inadequate for the person giving the drug. The DTA (as 
below) indicates that in the dosage part, it needs the dose, frequency to be given eg 
IM/IV/SC and any other special instructions including start and end dates if appropriate 
 

Instructions to prescribers on DTA proforma   
When prescribing treatments, the prescription must include the following in the “Dosage” of the 
treatment:  

Dose (or dose ranges), Frequency, route of administration, special instructions, and Start/End 
Dates (if relevant) 

Example 
Treatment A  – “XXmg as required three times daily IV/IM/SC to control nausea and 
vomiting” 

 

 
The following are examples which are inadequate to allow administration 
 

Drug Dose 

Hydroxocobalamin 1mg/ml  
 

Give by intramuscular injection every 12 weeks 

Denosumab 60mg/1ml Give sub-cutaneously every 6 months 

 

The above do not have the precise dose to be given in the dose section. Under the drug it 
just states the concentration but not a dose. 
 
The following is acceptable as it gives all the information required in terms of actual dose to 
be given 
 

Drug Dose 

Hydroxocobalamin 1mg/ml  
 

Give 1mg by intramuscular (im) injection every 
12 weeks 

Denosumab 60mg/1ml Give 60mgs sub-cutaneously (s/c) every 6 
months 

 

 
Similarly the following example is not as clear  
 

Hydroxocobalamin 1mg/1ml solution 
for injection ampoules 

1 ampoule  - give 
by intramuscular 
injection every 3 
months 

1 ampoule 28-Apr-
2021 

 

This is not clear as the size of the ampoule could be 0.5ml, 1ml or 2ml and the dose given 
could be 0.5mg, 1mg or 2mg .  It is correctly written as below 
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Hydroxocobalamin 1mg/1ml solution 
for injection ampoules 

1mg (or could 
put 1ml)  give im 
injection every 3 
months 

1 ampoule 28-Apr-
2021 

 

 
Please would you let all your prescribers know that they need to put the dose in mg or mls, 
the route of administration (im/sc/iv) and the frequency as the bare minimum 
 
If the DTA dosage is not clear, then the DTA will be returned to the prescriber to clarify the 
dosage as above. 
 
April 2022 


